










Middle School Grading I Regulation 624.1 

(a) Speak with the teacher who gave them the grade to make sure the student
understands how the grade was earned/calculated. If this conversation resolves
the dispute, the process ends here. If the teacher agrees that there was an error
in the grade, the teacher must file a Grade Change Form with the
Principal/Designee. If the issue is not resolved and the student still disputes the
grade issued, then the student must have the teacher initial the form and move
on to step (b ).

(b) The student must speak with the Principal/Designee to review the grade for
compliance with the QACPS grading policy and the class syllabus. If the
Principal/Designee concludes that an error was made in determining the grade,
they must complete and submit a Grade Change Form. If the
Principal/Designee determines that the grade is unjust but cannot determine
what the correct grade should be or if the Principal/Designee upholds the
original grade issued and the student still disputes the grade, the
Principal/Designee must initial the form and the student moves on to step (c).

( c) The student must collect proof of why they believe their grade is incorrect.
They must submit all information requested on the grade appeal form and write
a letter to the Principal explaining their point of view. This must be submitted
to the Principal's office within 15 days of the last day of the marking period.

(d) Should the student wish to appeal the Principal's decision, they should write a
letter to the Assistant Superintendent of Schools within 5 business days of the
Principal's decision.

L. Teacher Grade Books

In order to provide timely feedback, teachers must input graded assignments into the
gradebook within one week of submission.

M. Excused Absences, Tardiness, and Suspension

All assignments will be allowed to be made up in accordance to the Student Attendance 

Policy.

N. Classes Earning High School Credit

Any class (Spanish I, Algebra) where the student earns high school credit will follow 

the high school grading procedures for that course. 

II. IMPLEMENTATION

The Superintendent directs QACPS staff to implement this regulation. 
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https://drive.google.com/file/d/1t6LL8voVjp-12XP-oy4EjD5CA6rGHhZU/view



