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Queen Anne’s County Public Schools 
Request for Proposals (RFP) for Out-of -School Time (OST) 

Before/After Care Services 
RFP #2025-09 

 
NOTICE TO BIDDERS 

 
The Board of Education of Queen Anne’s County (Board) is requesting proposals for a one-year contract 
of Out-of-School Time (OST)Before/After Care services for six elementary schools.  This is a one-year 
contract with a renewal option for three years in one-year increments upon mutual agreement of the 
provider and the Board. 
 
The Board reserves the right, as its sole discretion, to revise, modify or change the RFP and/or the 
process described herein at any time before the proposal due date.  Any such revisions will be 
implemented through issuance of addenda to the RFP.  This solicitation is subject to cancellation but the 
QACPS when it, in its absolute discretion, determines it to be in its best interest to do so.  Additionally, 
to insure fair competition and to permit a determination of the lowest responsive and responsible 
contractor.  Non-responsive or non-responsible proposals which demonstrably show a risk of default, or 
which include omissions, alterations of for and Proposals that are conditional or irregular in any respect, 
may be rejected. 
 
Note:  Minority and Small Businesses are encouraged to apply.  This request for Proposal) (“RFP”) must 
be signed by an owner, partner, or in the case of the corporation, the President, Vice President, 
Secretary, or other corporate officers.  To be signed by any other official, a Power of Attorney or 
Corporate Resolution must be attached to the bid.  If respondent is a corporation or Limited Liability 
Company (“LLC”), then it must be registered in accord with the Corporation and Association Article of 
the Annotated Code of Maryland.  Your signature on this age hereby provides the Board of Education of 
Queen Anne’s County your acknowledgement and acceptance of the terms and conditions contained in 
the RFP and the execution of same during the discharge of any succeeding contract.  It shall be clearly 
understood that unless otherwise indicated, when this page is executed by an authorized officer of the 
Board of Education of Queen Anne’s County (“the Board”), theses specifications, terms and general 
conditions, and price included in this RFP shall become a legally binding Contract between the successful 
bidder and the Board. 
 
A non-mandatory pre-bid meeting will be held for all interested parties at the Board of Education 
building, 202 Chesterfield Avenue, Centreville, Maryland on Tuesday, April 29, at 1:00 PM. 
 
Any questions received by May 7, 2025 concerning the request for proposal may be relayed to Amy 
Cummins at (410 758-2403 Ext. 173, Monday-Thursday from 9:00 AM-3:30 PM. 
 
This request for proposals includes the following attachments: 
 

A.  MABE Group Insurance Pool-Requirements 
B. Calendar 
C. Proposed Fees 
D. Building Use Application 
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E. Building Use Policy 
F. Applicant Bid Certification Form 
G. Current Space & Capacity licensed at each site.  (MSDE Office of Child Care) 
H. Budget Narrative 

 
   I.         PROJECT OVERVIEW 
        
 The mission of Queen Anne’s County Public Schools (QACPS), a high-performing public school 

system, is to ensure that every student demonstrates a commitment to high achievement and 
everyday excellence, possessing the skills and knowledge to empower them to thrive and 
continue to grow intellectually, physically, emotionally and socially in a rapidly changing, globally 
competitive society; this will be accomplished through a partnership with our families and 
community, a world class curriculum, excellence in teaching and challenging educational 
experiences. 
 
QACPS seeks applicants interested in meeting the needs of school-aged children and youth 
during out-of-school time, enrolled between kindergarten and the 5th grade.  We seek 
contractors that will provide a safe and supportive environment with interactive and engaging 
programs.  In addition, applicants must demonstrate how they will establish a positive and 
productive relationship with families. 
 

A.  Eligibility 

Applicants are limited to qualified organizations that proposed to deliver services to the 
residents of Queen Anne’s County (QAC).  Organizations located outside of QAC are encouraged 
to apply and should include a description on how they will be linked with resources in the 
County. 

QACPS assumptions regarding the organizational capability of a contractor are as follows: 

1. The contractor would be fiscally sound and capable of managing the 
program/services. 

2. The contractor would fulfill its fiduciary responsibility and remain free of conflicts 
and exercise active oversight of program management, including regular reviews of 
performance, compensation, audits, and financial controls; and program operations 
and outcomes; to include regular meetings with contractor to discuss open issues. 

3. The contractor would have the capacity to integrate the proposed program/services 
into its overall operations. 

4. The contractor would engage in successful joint efforts with other organizations 
providing services to the target population. 

5. The contractor’s internal monitoring system would be effectively used to identify 
personnel and fiscal issues and provide corrective action procedures. 

6. The contractor would have a continuous quality improvement process that includes 
quality assurance measures for all aspects of the program. 

7. The contractor would have capacity to ensure that all staff members (including 
volunteers) properly fulfill their respective roles in the program. 
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8. The contractor would have effective procedures for the selection, orientation, 
training and professional development of all front-line staff, including the capacity 
to ensure compliance with staff training requirements under the regulations and the 
staffing standards set out in this RFP. 

9. The contractor would have an effective computerized system for data collection and 
management. 

10. The contractor’s marketing plan would be comprehensive and utilize multi-
strategies in order to ensure maximum enrollment. 

B.  Contract Period 

This contract period shall cover the 2025-2026 school year, first day of services on or about 
August 25, 2025 (the first day of school) and last day of services tentatively on June 12, 2026(the 
last day of school).  Summer program contract extensions will be available and provided based 
upon fees submitted for the 2026 summer break.  QACPS retains the right to change the school 
calendar and will notify the contractor of adjustments or revisions.  The current contractor will 
continue to have the opportunity to operate a summer program during summer 2025.  Should 
the contract award be made to a different vendor and the current vendor declines to operate a 
summer 2025 program, the new vendor will be given the opportunity to operate a summer 2025 
program but will not be mandated to do so. 

C. Deadline 

All proposals are due Friday, May 23rd, by 3:30 PM.  Please seal and submit original proposal 
and 6 copies to the attention of Amy Cummins OST Coordinator.  Proposals or unsolicited 
amendments to proposals arriving after the closing date and time will NOT be considered. 
 
D. Contact Information 
 
Queen Anne’s County Public Schools 
Attention:  Amy Cummins, OST Coordinator 
202 Chesterfield Avenue 
Centreville, MD 21617 
410-758-2403 ext. 173 
Monday-Thursday from 9:00 AM-3:30 PM 

II. PROJECT SCOPE 

 

    A.  Overview 

Queen Anne’s County Public Schools is contracting for licensed Out of School Time programs that meet 
and/or exceed licensing standards, provide exceptional customer service and quality child care 
programming, at the lowest possible cost to participants.  The program should include opportunities for 
enriching, exciting activities that are academically focused creative, enhance fitness and offer some free 
choice.  The programs offered should also have a scheduled time for homework assistance and snack 
time. 
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The contractor will have a minimum of three years successful experience within the last five years 
providing structured after school programming for students, solely or in collaboration with others.  The 
contractor will be an organization with a track record of successful experience working with the targeted 
population. 

 

  B. Location(s) 

  
Bayside Elementary School 
301 Church Street 
Stevensville, MD 21666 

Grasonville Elementary School 
5435 Main Street 
Grasonville, MD 21638 

Centreville Elementary School 
213 Homewood Avenue 
Centreville, MD 21617 

Kent Island Elementary School 
110 Elementary Way 
Stevensville, MD 21666 

Church Hill Elementary School 
631 Main Street 
Church Hill, MD 21623 

Matapeake Elementary School 
651 Romancoke Road 
Stevensville, MD 21666 

 
 
Respondents may apply to provide services at one school, a few schools, a combination of schools, or al 
listed above.  Preference may be given to organizations seeking to offer services to the entire 
population.  In addition, Kent Island Elementary and Bayside Elementary are a campus school and the 
provider with the consultation from QACPS may combine sites if feasible and compatible with bus 
routes and school schedules.  Respondents may also suggest combining other schools into regional 
centers if feasible and compatible with bus routes and school schedules.  Bus transportation outside of 
the normally scheduled route would be at the cost to the respondent.  Current bus fees are $1.77 per 
mile subject to fuel rate fluctuations. 
 

C. Sites Licensed by the Maryland State Department of Education Office of Child Care Licensing 
and Regulation   

 
The County requires the contractor to operate in accordance with the licensing regulations determined 
by the Maryland State Department of Education Office of Child Care Licensing and Regulation.  The 
contractor must submit copies of the site licenses, inspection reports and any other pertinent 
information pertaining to state licensing to the QAC Out-of-School Time Coordinator within 24 hours of 
receipt or completion.  A listing of the current licensed space/capacity for each of the Sites is included as 
Attachment G.  Note:  A new contractor will be required to work with the MSDE licensing specialist to 
have the site(s) relicensed under their organization. 
 
Emergency Preparedness Plan(s):  Per Maryland Licensing Standards stated in COMAR 13A.16.10, all 
sites must have a written emergency preparedness plan that is reviewed annually.  The contractor will 
provide the Out-of-School Time Coordinator with the approved up to date emergency preparedness 
plan for each site before the beginning of each school year. 
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   D.  Parent Engagement  
 
Parent engagement is an important indicator of a strong out of school time program.  The contractor will 
be expected to adopt specific strategies to involve parents/caretakers in their children’s OST care 
experience. 
 
   E. Participation in the Maryland Out-of-School Time Network Training Model 
 
Queen Anne’s County utilizes the MOST Quality Framework standards for their Out-of-School Time 
activities.  The MOST Framework is a clear and accessible tool to assist Out-of-School Time Activity 
programs in the State of Maryland as they serve youth ages 5 to 19.  The framework can serve as a guide 
for program leadership and staff to build or enhance a culture of continuous learning and improvement 
focused on effectively the young people of our state.  The framework is both foundational, setting 
standards for baseline program quality, and broad, providing a framework general enough for all types 
of programs. 
 
  F.  Tracking, Reporting, Monitoring and Evaluation 
 
The contractor will be required to track and report on participant demographics, enrollment, and 
program attendance.  Data collected will be used for program monitoring and for internal and external 
program evaluation.  Additionally, the Out-of-School Time Coordinator will periodically perform 
unannounced site visits to review the contractor’s program and service.  Out-of-School Time 
Coordinator will compile a Tracking Report consisting of actionable items which will be shared with OST 
Program Management and LMB. 
 
QACPS supports quality programming.  Following the award of contract, programs will be assessed at 
least once a year to ensure quality services using the MOST Quality Framework.  The framework is used 
to identify best practices as well as areas in need of improvement.  Contractors will be required to 
cooperate with QACPS evaluators, whose task will be to conduct surveys and analyze data as part of an 
assessment of the quality of the OST initiative as a whole. 
 
Applicant will be required to provide an evaluation plan with outcomes that shows the OST Committee 
how students are better off as a result of participating in the program both during a regular academic 
school year and one that may be impacted by extenuating circumstances that impact QACPS. 
 
 
  G.   Hours of Operation 
 
Before care will begin no earlier than 6:30 AM and will continue until the start of the school day.  After 
care will start at the end of the school day (approximately 3:30 PM) and continue until no later than 6 
PM.  The provider is encouraged to offer “schools out “services which are full or partial days when the 
school is not open for normal instruction.  Summer camp programs are also encouraged.  Services follow 
school delays and closings policy.  The only exception is for “fog” when services are still provided despite 
a delay. 
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H. Staffing Requirements 

 
At a minimum, staff employed in the OST program must the MSDE Office of Child Care licensing 
requirements regarding education, experience and background reviews.  The site must also meet the 
licensing requirements for group size and staff/child ratios at e4ach site.  The contractor is also required 
to schedule two qualified staff persons on site at each location even when the enrollment at the site is 
15 or less children.  All staff, including volunteers, will be screened through background checks and 
fingerprinting. 
 
The program director will have a relevant four-year Bachelor’s degree and at least three years of 
demonstrated successful experience in a supervisory position providing services to elementary school 
youth, as applicable.  QACPS will consider a candidate with a two-year Associates degree in child 
development, elementary education, physical education, recreation, or a related field and a minimum of 
two years of demonstrated successful experience in a supervisory position.  In either case, the program 
director would, as the on-site supervisor, need to meet all the qualifications mandated for licensure by 
the MSDE Office of Child Care.  The program director should be computer-literate, with ability to use 
electronic spreadsheet programs such as Microsoft Excel.  The Out-of-School Time Coordinator will be 
part of the interview process for the On-site/Area Supervisor after the award has been granted. 
 

I. Marketing and Promotion of Services 
 
The provider will be responsible for promotion of the program.  QACPS and the QAC Local Management 
Board will cooperate with the provider in its communication efforts to parents by allowing distribution 
of promotional and informational materials through school and community resources whenever 
possible. 
 

J.  References 
 
Responders shall have three current references in providing childcare or before/after care services.  
References will demonstrate that responders have the required minimum of three years’ successful 
experience within the last five years providing structured after school programming for students, solely 
or in collaboration with others.  References shall include: Name of Company, Firm or Government 
Agency; Contact Person and Phone number. 
 

K. Proposed Fees 
 
QACPS charges building use fees that consist of the area to rent, heat/air conditioning fee, and custodial 
fees.  QQACPS will provide space for a storage closet so the contractor can keep materials and 
equipment onsite.  The cost of the stand-alone storage closet is the responsibility of the provider.  The 
program will also have access to the school playground. 
 
For the purpose of this RFP please assume the rental of the elementary school cafeteria space at $25 per 
hour for 3 hours (a total of $75 per day) on normally scheduled school days.  On days in which proposed 
services are provided and the school has been scheduled for closures please assume the rental fee of 
either the school gym or cafeteria ($25 per hour) PLUS heat/air conditioning ($37 per hour) and 
custodial fees ($27 per hour) for a total of $ 89 per hour.  Please note, when school facilities are used 
during normal custodial working hours, no labor charges will be made.  Also, when facilities are used 
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during professional development days, when teachers are in the building, or the building is open for 
elections, no heat/air conditioning fees will apply.  If contractors wish to do their own custodial services, 
they may eliminate the custodial fees ($ 27 per hours).  QACPS custodial staff will inspect the used space 
to ensure the area is kept clean and free of debris.  Fees are re-evaluated on a yearly basis and subject 
to change. 
 
Please assume the following estimated number of service days for 2025-2026 school calendar.  All 
activities can start no earlier than 6:30 AM and must end no later than 6:00 PM.  The approved 2025-
2026 school calendar is attached (ATTACHMENT B). 
 
        
       

Number of days open for before/after care (approximate)                 
                            176 

Number of  “schools out” days open for operation when custodial and 
heating/air conditioning rates (type a) (approximate) 

 
 
                              16 

Number of  “schools out” days open for operation when there are no 
custodial and heating/air conditioning rates (type b) approximate 

 
 
                              10 

Major holiday with assumption that no activities will be provided 
• Labor Day 
• Thanksgiving Day 
• Christmas Day 
• New Year’s Day 
• Memorial Day 
• Fourth of July 

            
 
 
 
 
 
                               6 

 
 
The same hours of operation (6:30 AM-6 PM) apply during the summer break.  Note that QACPS staff 
and custodians use the buildings during supper months from Monday-Thursdays.  No heating/air 
conditioning or custodial bees will be charged on these days.  The contractor will be responsible for 
custodial and heating/air conditioning fees on Fridays during the summer months should the contractor 
desire to conduct the program on Fridays. 
 
QACPS also charges a monthly coordination fee of $500 per school population served during the school 
year.  Note that if two sites combine the monthly fee will be 1 ½ x $500 or $750 for the combined school 
sites.  However, no more than two sites may combine. 
 
If there is a Summer Program, QACPS charges a monthly summer coordination fee of $1,000 for the site. 
 
 
III.   PROPOSAL CONTENT 
 

1. Contact Information (Cover Page) 
• Name and billing address of Contractor 
• Contact Person (s) 
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• Location of current School Age and/or Child Care Programs 
• Phone Number – Email Address 
• List proposed elementary schools to be served 

 
2. Program Narrative 

 
Philosophy & Objectives 
 
o Describe your experience in providing care to school-age children.  Include your program goals 

and philosophy. 
 
 

 Program Description 
 
o Provide an overview of proposed programming that includes a description of a typical day’s 

schedule, and a typical month’s schedule of activities. 
 

o Description of curriculum model. 
 

o Description of how free choice, structured academic focused activities, fitness activities, 
homework time/assistance are incorporated into the program. 
 

o Description of your ability to accommodate children with special academic, physical, emotional 
and medical needs. 
 

o Description of behavior management plan. 
 

o Description of programs that you have available for children enrolled in the program during 
school vacations (academic year and summer camp); early release days, emergency closings. 
 

o Provide a one-month sample menu for morning/afternoon snacks.  Include description of food 
storage and handling procedures. 
 

o Provide a description of program evaluation system with an example. 
 

3.  Program Policies and Procedures 
 
o Provide a copy of your program’s parent handbook and policy & procedures manual. 

 
o Describe how you keep track of what children are to be in the program on any given day.  

Detail your check-in and check-out procedures and explain what will be done when a child does 
not arrive at a scheduled time. 
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o Describe your policy for situations when a parent picks up a child earlier or later than the 

scheduled time.  What are your safety procedures on unauthorized person pick-up? 
 

o Describe recruitment/admission procedures. 
 

o Provide an overview of your proposed marketing and public relations plan to ensure that the 
program sites are fully enrolled.  Include samples of advertising materials used for other 
programs. 

 
o Describe your policy for children that are ill or become ill in your care. 

 
o Describe Staff selection criteria. 

 
o Provide position descriptions. 

 
o Provide a sample staffing Pattern for each of the proposed sites based upon your project 

enrollment for each site including incentive plan to maintain staff consistency. 
 

o Describe the basic equipment and materials that will be provided for each site. 
 

Parent Involvement 
 

o Provide a description of how parent communication will be handled including the procedure 
for dealing with complaints. 

 
Program Management 

    
o Describe the proposed management of the program as specifically as possible.  The credentials 

and experience of all members of your proposed team should be detailed. 
 

4. Program Budget and Program Fees 
 
o Indicate the proposed fees to perform services using the template in Attachment C.  If you do 

not propose to provide before, after, before/after, or summer program services please leave 
the information blank.  Please provide applicable registration fees, sibling discounts, number of 
scholarships. 
 

o What are the proposed tuition rates for the various programs you plan to offer?  Please 
indicate any registration fees, discounts, late fees, etc.  Describe your tuition policies.  For 
example, how will pro-ration of tuition be handled on School’s Out Days?  Do you provide for 
vacation or sick days?  Are there discounts for enrollment of more than one child in a family? 

 

o  
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o Scholarship Program:  It is expected that when a contractor reaches a certain level of overall 
enrollment, a scholarship program for families with a demonstrated need for services will be 
provided.  What level of enrollment will be needed for your organization to begin to offer 
scholarships?  How will that enrollment level be calculated?  How many Full Time scholarships 
can your organization offer?  How will the determination be made? 

 

o Does your organization accept subsidized child care such as the MSDE voucher program? 
 

5. References 
 
Three references shall include: Name of Company, Fir or Government Agency; Contact Person and 
Phone Number. 

 
6. Building Space 

 
All providers will be required to complete an application for the use of building space in QACPS.  
The Building Use Application (ATTACHMENT D) and Building Use Policy handbook is attached for 
reference (ATTACHMENT E). 

 
 

7. Insurance License – MABE Group Insurance Pool (ATTACHMENT A) 
 
 

8. Applicant Bid Certification Form (ATTTACHMENT F) 
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Requirements for the Proposal are listed below.  Respondents must use the following outline and submit 
the information and forms in the following order: 
 

      8. Copies of all site Licenses (MSDE Office of Child Care) 
OR plan describing timeline for obtaining licenses for 
each site. 

 

      9. Copy of all incidents of license revocation, 
suspension, or provisional status.  If such incidents 
have NOT occurred, provide a statement of continued 
active status. 

 

    10. Last three years of organization’s audited fiscal 
statements 

 

   
 
 
 

Number Description Attachment 
     1. Cover Page  
     2. Program Narrative.  Respond to following topics listed 

in RFP: 
o Program Description 
o Philosophy and Objectives 
o Scope of Work 
o Program Policies and Procedures 
o Parent Involvement 
o Program Management 
o Program Operating Budget 

To include: Personnel, Fringe Benefits, Travel, 
Equipment, Supplies, Contractual, 
Other/Marketing, Direct and Indirect Costs 
 

o Program Materials, Program Evaluation Plan, 
Program Marketing Plan 
 

o Performance measures to include data for 
growth areas such as academic, 
emotional/social/behavioral, socio-economic 
(e.g. from Parent Survey) 

 
 

Note:  A successful applicant 
will respond to all the bullets 
listed under each topic. 
 
 
 
 
 
Attachment H 
 
 
 
 
Parent Handbook  
Policies & Procedures Manual 
Marketing Materials 
 
 
Snack Menu 

      3. References  
      4.  Proposed Program Fees 

(Including Out of School Time) 
Attachment C 

      5. Application for Use of Building Space Attachment D 
      6. Insurance Information 

See requirements listed in Attachment A 
Attachment A 
 

      7. Applicant Bid Certification Form Attachment F 
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IV. PROPOSAL EVALUATION AND CONTRACT AWARD PROCEDURES 
 
 QACPS reserves the right to reject any or all proposals.  QACPS reserves the right to accept a  
 proposal, which, in its judgement, best serves the interests of the Board, without regard to the  

lowest bid.  It is not the policy of the Board of Education of Queen Anne’s County to purchase on   
the basis of low bids alone.  The Evaluation Committee will evaluate and rate all proposals based 
on the Evaluation Criteria below.  QACPS reserves the right to conduct site visits and/or 
interviews and/or request that proposers make presentations and/or demonstrations, as 
deemed applicable and appropriate.  Although discussions may be conducted with proposers 
submitting acceptable proposals, QQACFPS reserves the right to award contracts on the basis of 
initial proposals received, without discussion; therefore, the proposer’s initial proposal should 
contain best programmatic and price terms. 
 
 
Evaluation Criteria 

 
  

CRITERIA POSSIBLE 
POINTS 

SCORE 

   
Narrative of Program Description including: Philosophy, 
Objectives, Scope of Work and Program Policy and 
Procedures, Parent Involvement, Program 
Management,  Program Materials 

    50  

References     15  
Proposed Budget and Fees     35  
   
                              TOTAL POSSIBLE POINTS    100  

 









QACPS 2025-2026 CALENDAR  

AUGUST 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

11-14  New Teachers Report 

18  All Teachers Report 

25 First Day Grades 1-6 & 9 

26 First Day Grades 7-8, 10-12 

27 First Day Pre-K & Kindergarten 

29 ½ Day All Schools & Central 

Office -Labor Day 

 

 

 

 

 

 

 
 

 FEBRUARY  
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

       
 

16 All Schools & Central Office Closed 

– Presidents’ Day – WEATHER 

contingency day 

 

 

 

 

 

 

 

 

 

 

      

SEPTEMBER 
S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     
 

1 All Schools & Central Office 

Closed – Labor Day 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 MARCH  
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

6 ½ day Elementary/Middle - Grading 

20 ½ day Elementary/Middle – 

Conference Preparation    

27 ½ day Elementary/Middle –

Conferences 

 

 

 

 

 

     
OCTOBER 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

17 All Schools- Professional 

Development- MSEA 

Convention 

24 ½ Day Elementary/Middle only- 

Conference Preparation 

30 ½ day All Schools- 

Elementary/Middle Conferences, 

High School Q1 Grading 

31 All Schools Closed- High School 

Professional Dev, Elem/Middle 

Conferences  

 

 
 

 APRIL  
S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   
 

2 ½ day All Schools- High School Q3 

Grading, Elementary/ Middle 

Conferences 

3-10 All Schools & Central Office     

Closed – Spring Break 

 

 

 
 

 

 

 

 
 

     
NOVEMBER 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       
 

21 ½ day Elementary/Middle -

Grading  

26-28 All Schools & Central Office 

Closed –Thanksgiving Holiday   

 

 

 

 

 

 

 MAY 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

22 ½ day All Schools – 

Elementary/Middle Grading 

25 All Schools & Central Office Closed 

– Memorial Day  

 

 

 

 

 
 

 

 

 
 

     
DECEMBER 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

22-31 All Schools & Central Office 

Closed – Winter Holiday 

 

 

 

 

 

 

 

 
 

 JUNE 
S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     
 

10-11 ½ day All Schools/ High School 

Final Exams  

12 ½ day All Schools – Last Day for 

Students and Staff 

  

-------------------------------------------------------- 
180 student days/ 189 teacher days 

 
3 weather days embedded & 2 weather 

contingency holidays included  

If additional snow days are required, the 

school year calendar will be amended. 

 

     

 JANUARY 
S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

1-2 All Schools & Central Office 

Closed- Winter Holiday 

19 All Schools & Central Office 

Closed – Martin Luther King, Jr 

Day – WEATHER contingency day 

21-22 ½ Day -High School Only 

12:00 Dismissal- Final Exams 

23 & 26 All Schools- Professional 

Development 

 

 
REPORTING DATES: 

 

Middle & High School  

Q1 ends 10/30/2025, Reports 11/7/2025 

Q2 ends 1/22/2025, Report s 1/30/2025 

Q3 ends 4/2/2025, Reports 4/17/2026 

Q4 ends 6/12/2026, Reports 6/17/2026 
 

Elementary School 

T1 ends 11/25/2025, Reports 12/5/2025 

T2 ends 3/6/2026, Reports 3/13/2026 

T3 ends 6/12/2026, Reports 6/12/2026 

 

 

 

http://www.calendarlabs.com/holidays/us/new-years-day.php
http://www.calendarlabs.com/holidays/us/martin-luther-king-day.php


ATTACHMENT C 
 

PROPOSED FEES 

 
 

Queen Anne’s County Public Schools • Out-of-School Time Initiative 
                                             Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173 
  

 

  

BAYSIDE ELEMENTARY SCHOOL 
 
Before care  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

After care  Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Before/after care fee  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Schools out rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Summer program rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 



ATTACHMENT C 
 

PROPOSED FEES 

 
 

Queen Anne’s County Public Schools • Out-of-School Time Initiative 
                                             Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173 
  

 

 
CENTREVILLE ELEMENTARY  
 
Before care  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

After care  Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Before/after care fee  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Schools out rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Summer program rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 



ATTACHMENT C 
 

PROPOSED FEES 

 
 

Queen Anne’s County Public Schools • Out-of-School Time Initiative 
                                             Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173 
  

CHURCH HILL ELEMENTARY SCHOOL 
 
Before care  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

After care  Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Before/after care fee  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Schools out rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Summer program rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 



ATTACHMENT C 
 

PROPOSED FEES 

 
 

Queen Anne’s County Public Schools • Out-of-School Time Initiative 
                                             Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173 
  

GRASONVILLE ELEMENTARY SCHOOL 
 
Before care  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

After care  Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Before/after care fee  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Schools out rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Summer program rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 



ATTACHMENT C 
 

PROPOSED FEES 

 
 

Queen Anne’s County Public Schools • Out-of-School Time Initiative 
                                             Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173 
  

 

 

 
  

KENT ISLAND ELEMENTARY SCHOOL 
 
Before care  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

After care  Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Before/after care fee  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Schools out rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Summer program rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 



ATTACHMENT C 
 

PROPOSED FEES 
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MATAPEAKE ELEMENTARY SCHOOL 
 
Before care  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

After care  Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Before/after care fee  
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Schools out rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 

Summer program rates 
 

Fee Per day 
Registration fee 
Sibling discount 

Scholarships 

$_________________ 
$_________________ 
  _________________ 
  _________________ 
 





































 ATTACHMENT F  

Applicant Bid Certification Form 

(Must be signed and attached to proposal) 

To:   The Board of Education of Queen Anne’s County (Board) 
 202 Chesterfield Avenue 
 Centreville, MD 21617 
 

1. We have examined and understand the proposal documents for the Out-of-School (OST) 
Time Before/After Care Provider Services. 

2. The undersigned applicant proposes and agrees, if this bid is accepted, to enter into an 
Agreement with The Board to complete all Work as specified in the project scope for the 
price indicated under the proposed fee section. 

3. The undersigned applicant submits this proposal with the understanding that the Board 
reserves the right to reject any and/or all proposals submitted. 

4. Applicant accepts all of the terms and condition of the proposal. 
5. In submitting this proposal, applicant represents, as more fully set forth in the agreement, 

that: 
a. Applicant has examined copies of all the proposal documents 
b. Applicant submission is genuine and not made in the interest of or on behalf of 

any undisclosed person, firm or organization or corporation; has not directly or 
indirectly induced or solicited or induced any person, firm or a corporation to 
refrain from bidding; and has not sought by collusion to obtain for him/herself 
any advantage over another applicant or the Board; and 

c. Applicant herby states that adequate resources and finances are available to 
properly and expeditiously execute the work as quoted, and are prepared to 
present further information to substantiate this statement. 

6. Applicant has received the following Addenda of which are hereby acknowledged: 
 

a. Addendum No: ______________________Dated: ___________________ 
 

b. Addendum No: ______________________Dated: ___________________ 

 

Name of Company/Applicant: _____________________________________________________ 

Address: ______________________________________________________________________ 

Printed name: _________________________________Title:_____________________________ 

Phone: ______________________________________ Fax: _____________________________ 

Email: ________________________________________________________________________ 

Signature: _____________________________________________________________________ 

Submitted this_________________ day of _____________________, 2012 



Attachment G 

 

 

For complete licensing regulations and requirements refer to Code of Maryland Regulations, 
Title 13A State Board of Education Subtitle 16 Child Care Centers and 13A.16.05.03 

 

 

Current Space and Capacity Licensed at each Site: 

 

Grasonville Elementary School: 

30 Cafeteria or Gym 

20 Room 189 

25 Computer Lab 

 

Kent Island Elementary School: 

30 Cafeteria (Side A) 

30 Cafeteria (Side B) 

 60 Gym 

 30 Media Center 

 

Matapeake Elementary School: 

60 Cafeteria or Gym 

21 Computer Lab 

 

Centreville Elementary School: 

45 Cafeteria or Gym 

18 Computer Lab 

 



Attachment H

Budget  2025‐2029   Budget Narrative

(Break down individual costs in each category and provide full explanation)

Item Total

1.  Personnel

Total Personnel

2.  Fringe Benefits

Total Fringe Benefits

3.  Travel

Total Travel

4.  Equipment

Total Equipment

5.  Supplies

Total Supplies

6.  Contractual

Total Contractual

7.  Marketing

Total Marketing

8.  Other

Total Other

9.  Total Direct Costs

10.  Indirect Costs (Explain)

11. Total Costs


