Queen Anne’s County Public Schools
Request for Proposals (RFP) for Out-of -School Time (OST)
Before/After Care Services
RFP #2025-09

NOTICE TO BIDDERS

The Board of Education of Queen Anne’s County (Board) is requesting proposals for a one-year contract
of Out-of-School Time (OST)Before/After Care services for six elementary schools. This is a one-year
contract with a renewal option for three years in one-year increments upon mutual agreement of the
provider and the Board.

The Board reserves the right, as its sole discretion, to revise, modify or change the RFP and/or the
process described herein at any time before the proposal due date. Any such revisions will be
implemented through issuance of addenda to the RFP. This solicitation is subject to cancellation but the
QACPS when it, in its absolute discretion, determines it to be in its best interest to do so. Additionally,
to insure fair competition and to permit a determination of the lowest responsive and responsible
contractor. Non-responsive or non-responsible proposals which demonstrably show a risk of default, or
which include omissions, alterations of for and Proposals that are conditional or irregular in any respect,
may be rejected.

Note: Minority and Small Businesses are encouraged to apply. This request for Proposal) (“RFP”) must
be signed by an owner, partner, or in the case of the corporation, the President, Vice President,
Secretary, or other corporate officers. To be signed by any other official, a Power of Attorney or
Corporate Resolution must be attached to the bid. If respondent is a corporation or Limited Liability
Company (“LLC”), then it must be registered in accord with the Corporation and Association Article of
the Annotated Code of Maryland. Your signature on this age hereby provides the Board of Education of
Queen Anne’s County your acknowledgement and acceptance of the terms and conditions contained in
the RFP and the execution of same during the discharge of any succeeding contract. It shall be clearly
understood that unless otherwise indicated, when this page is executed by an authorized officer of the
Board of Education of Queen Anne’s County (“the Board”), theses specifications, terms and general
conditions, and price included in this RFP shall become a legally binding Contract between the successful
bidder and the Board.

A non-mandatory pre-bid meeting will be held for all interested parties at the Board of Education
building, 202 Chesterfield Avenue, Centreville, Maryland on Tuesday, April 29, at 1:00 PM.

Any questions received by May 7, 2025 concerning the request for proposal may be relayed to Amy
Cummins at (410 758-2403 Ext. 173, Monday-Thursday from 9:00 AM-3:30 PM.

This request for proposals includes the following attachments:

A. MABE Group Insurance Pool-Requirements
B. Calendar

C. Proposed Fees

D. Building Use Application



Building Use Policy

Applicant Bid Certification Form

Current Space & Capacity licensed at each site. (MSDE Office of Child Care)
Budget Narrative

Iomm

PROJECT OVERVIEW

The mission of Queen Anne’s County Public Schools (QACPS), a high-performing public school
system, is to ensure that every student demonstrates a commitment to high achievement and
everyday excellence, possessing the skills and knowledge to empower them to thrive and
continue to grow intellectually, physically, emotionally and socially in a rapidly changing, globally
competitive society; this will be accomplished through a partnership with our families and
community, a world class curriculum, excellence in teaching and challenging educational
experiences.

QACPS seeks applicants interested in meeting the needs of school-aged children and youth
during out-of-school time, enrolled between kindergarten and the 5% grade. We seek
contractors that will provide a safe and supportive environment with interactive and engaging
programs. In addition, applicants must demonstrate how they will establish a positive and
productive relationship with families.

A. Eligibility

Applicants are limited to qualified organizations that proposed to deliver services to the
residents of Queen Anne’s County (QAC). Organizations located outside of QAC are encouraged
to apply and should include a description on how they will be linked with resources in the
County.

QACPS assumptions regarding the organizational capability of a contractor are as follows:

1. The contractor would be fiscally sound and capable of managing the
program/services.

2. The contractor would fulfill its fiduciary responsibility and remain free of conflicts
and exercise active oversight of program management, including regular reviews of
performance, compensation, audits, and financial controls; and program operations
and outcomes; to include regular meetings with contractor to discuss open issues.

3. The contractor would have the capacity to integrate the proposed program/services
into its overall operations.

4. The contractor would engage in successful joint efforts with other organizations
providing services to the target population.

5. The contractor’s internal monitoring system would be effectively used to identify
personnel and fiscal issues and provide corrective action procedures.

6. The contractor would have a continuous quality improvement process that includes
quality assurance measures for all aspects of the program.

7. The contractor would have capacity to ensure that all staff members (including
volunteers) properly fulfill their respective roles in the program.



8. The contractor would have effective procedures for the selection, orientation,
training and professional development of all front-line staff, including the capacity
to ensure compliance with staff training requirements under the regulations and the
staffing standards set out in this RFP.

9. The contractor would have an effective computerized system for data collection and
management.

10. The contractor’s marketing plan would be comprehensive and utilize multi-
strategies in order to ensure maximum enroliment.

B. Contract Period

This contract period shall cover the 2025-2026 school year, first day of services on or about
August 25, 2025 (the first day of school) and last day of services tentatively on June 12, 2026(the
last day of school). Summer program contract extensions will be available and provided based
upon fees submitted for the 2026 summer break. QACPS retains the right to change the school
calendar and will notify the contractor of adjustments or revisions. The current contractor will
continue to have the opportunity to operate a summer program during summer 2025. Should
the contract award be made to a different vendor and the current vendor declines to operate a
summer 2025 program, the new vendor will be given the opportunity to operate a summer 2025
program but will not be mandated to do so.

C. Deadline

All proposals are due Friday, May 23rd, by 3:30 PM. Please seal and submit original proposal
and 6 copies to the attention of Amy Cummins OST Coordinator. Proposals or unsolicited
amendments to proposals arriving after the closing date and time will NOT be considered.

D. Contact Information

Queen Anne’s County Public Schools
Attention: Amy Cummins, OST Coordinator
202 Chesterfield Avenue

Centreville, MD 21617

410-758-2403 ext. 173

Monday-Thursday from 9:00 AM-3:30 PM

1. PROJECT SCOPE

A. Overview

Queen Anne’s County Public Schools is contracting for licensed Out of School Time programs that meet
and/or exceed licensing standards, provide exceptional customer service and quality child care
programming, at the lowest possible cost to participants. The program should include opportunities for
enriching, exciting activities that are academically focused creative, enhance fitness and offer some free
choice. The programs offered should also have a scheduled time for homework assistance and snack
time.



The contractor will have a minimum of three years successful experience within the last five years
providing structured after school programming for students, solely or in collaboration with others. The
contractor will be an organization with a track record of successful experience working with the targeted
population.

B. Location(s)

Bayside Elementary School Grasonville Elementary School
301 Church Street 5435 Main Street
Stevensville, MD 21666 Grasonville, MD 21638
Centreville Elementary School Kent Island Elementary School
213 Homewood Avenue 110 Elementary Way
Centreville, MD 21617 Stevensville, MD 21666
Church Hill Elementary School Matapeake Elementary School
631 Main Street 651 Romancoke Road

Church Hill, MD 21623 Stevensville, MD 21666

Respondents may apply to provide services at one school, a few schools, a combination of schools, or al
listed above. Preference may be given to organizations seeking to offer services to the entire
population. In addition, Kent Island Elementary and Bayside Elementary are a campus school and the
provider with the consultation from QACPS may combine sites if feasible and compatible with bus
routes and school schedules. Respondents may also suggest combining other schools into regional
centers if feasible and compatible with bus routes and school schedules. Bus transportation outside of
the normally scheduled route would be at the cost to the respondent. Current bus fees are $1.77 per
mile subject to fuel rate fluctuations.

C. Sites Licensed by the Maryland State Department of Education Office of Child Care Licensing
and Regulation

The County requires the contractor to operate in accordance with the licensing regulations determined
by the Maryland State Department of Education Office of Child Care Licensing and Regulation. The
contractor must submit copies of the site licenses, inspection reports and any other pertinent
information pertaining to state licensing to the QAC Out-of-School Time Coordinator within 24 hours of
receipt or completion. A listing of the current licensed space/capacity for each of the Sites is included as
Attachment G. Note: A new contractor will be required to work with the MSDE licensing specialist to
have the site(s) relicensed under their organization.

Emergency Preparedness Plan(s): Per Maryland Licensing Standards stated in COMAR 13A.16.10, all
sites must have a written emergency preparedness plan that is reviewed annually. The contractor will
provide the Out-of-School Time Coordinator with the approved up to date emergency preparedness
plan for each site before the beginning of each school year.



D. Parent Engagement

Parent engagement is an important indicator of a strong out of school time program. The contractor will
be expected to adopt specific strategies to involve parents/caretakers in their children’s OST care
experience.

E. Participation in the Maryland Out-of-School Time Network Training Model

Queen Anne’s County utilizes the MOST Quality Framework standards for their Out-of-School Time
activities. The MOST Framework is a clear and accessible tool to assist Out-of-School Time Activity
programs in the State of Maryland as they serve youth ages 5 to 19. The framework can serve as a guide
for program leadership and staff to build or enhance a culture of continuous learning and improvement
focused on effectively the young people of our state. The framework is both foundational, setting
standards for baseline program quality, and broad, providing a framework general enough for all types
of programs.

F. Tracking, Reporting, Monitoring and Evaluation

The contractor will be required to track and report on participant demographics, enrollment, and
program attendance. Data collected will be used for program monitoring and for internal and external
program evaluation. Additionally, the Out-of-School Time Coordinator will periodically perform
unannounced site visits to review the contractor’s program and service. Out-of-School Time
Coordinator will compile a Tracking Report consisting of actionable items which will be shared with OST
Program Management and LMB.

QACPS supports quality programming. Following the award of contract, programs will be assessed at
least once a year to ensure quality services using the MOST Quality Framework. The framework is used
to identify best practices as well as areas in need of improvement. Contractors will be required to
cooperate with QACPS evaluators, whose task will be to conduct surveys and analyze data as part of an
assessment of the quality of the OST initiative as a whole.

Applicant will be required to provide an evaluation plan with outcomes that shows the OST Committee

how students are better off as a result of participating in the program both during a regular academic
school year and one that may be impacted by extenuating circumstances that impact QACPS.

G. Hours of Operation

Before care will begin no earlier than 6:30 AM and will continue until the start of the school day. After
care will start at the end of the school day (approximately 3:30 PM) and continue until no later than 6
PM. The provider is encouraged to offer “schools out “services which are full or partial days when the
school is not open for normal instruction. Summer camp programs are also encouraged. Services follow
school delays and closings policy. The only exception is for “fog” when services are still provided despite
a delay.



H. Staffing Requirements

At a minimum, staff employed in the OST program must the MSDE Office of Child Care licensing
requirements regarding education, experience and background reviews. The site must also meet the
licensing requirements for group size and staff/child ratios at edach site. The contractor is also required
to schedule two qualified staff persons on site at each location even when the enrollment at the site is
15 or less children. All staff, including volunteers, will be screened through background checks and
fingerprinting.

The program director will have a relevant four-year Bachelor’s degree and at least three years of
demonstrated successful experience in a supervisory position providing services to elementary school
youth, as applicable. QACPS will consider a candidate with a two-year Associates degree in child
development, elementary education, physical education, recreation, or a related field and a minimum of
two years of demonstrated successful experience in a supervisory position. In either case, the program
director would, as the on-site supervisor, need to meet all the qualifications mandated for licensure by
the MSDE Office of Child Care. The program director should be computer-literate, with ability to use
electronic spreadsheet programs such as Microsoft Excel. The Out-of-School Time Coordinator will be
part of the interview process for the On-site/Area Supervisor after the award has been granted.

I. Marketing and Promotion of Services

The provider will be responsible for promotion of the program. QACPS and the QAC Local Management
Board will cooperate with the provider in its communication efforts to parents by allowing distribution
of promotional and informational materials through school and community resources whenever
possible.

J. References

Responders shall have three current references in providing childcare or before/after care services.
References will demonstrate that responders have the required minimum of three years’ successful
experience within the last five years providing structured after school programming for students, solely
or in collaboration with others. References shall include: Name of Company, Firm or Government
Agency; Contact Person and Phone number.

K. Proposed Fees

QACPS charges building use fees that consist of the area to rent, heat/air conditioning fee, and custodial
fees. QQACPS will provide space for a storage closet so the contractor can keep materials and
equipment onsite. The cost of the stand-alone storage closet is the responsibility of the provider. The
program will also have access to the school playground.

For the purpose of this RFP please assume the rental of the elementary school cafeteria space at $25 per
hour for 3 hours (a total of $75 per day) on normally scheduled school days. On days in which proposed
services are provided and the school has been scheduled for closures please assume the rental fee of
either the school gym or cafeteria (525 per hour) PLUS heat/air conditioning (537 per hour) and
custodial fees (527 per hour) for a total of $ 89 per hour. Please note, when school facilities are used
during normal custodial working hours, no labor charges will be made. Also, when facilities are used



during professional development days, when teachers are in the building, or the building is open for
elections, no heat/air conditioning fees will apply. If contractors wish to do their own custodial services,
they may eliminate the custodial fees (S 27 per hours). QACPS custodial staff will inspect the used space
to ensure the area is kept clean and free of debris. Fees are re-evaluated on a yearly basis and subject
to change.

Please assume the following estimated number of service days for 2025-2026 school calendar. All
activities can start no earlier than 6:30 AM and must end no later than 6:00 PM. The approved 2025-
2026 school calendar is attached (ATTACHMENT B).

Number of days open for before/after care (approximate)
176
Number of “schools out” days open for operation when custodial and
heating/air conditioning rates (type a) (approximate)
16
Number of “schools out” days open for operation when there are no
custodial and heating/air conditioning rates (type b) approximate
10
Major holiday with assumption that no activities will be provided
e Labor Day
e Thanksgiving Day
e  Christmas Day
e New Year’s Day
e Memorial Day
e Fourth of July 6

The same hours of operation (6:30 AM-6 PM) apply during the summer break. Note that QACPS staff
and custodians use the buildings during supper months from Monday-Thursdays. No heating/air
conditioning or custodial bees will be charged on these days. The contractor will be responsible for
custodial and heating/air conditioning fees on Fridays during the summer months should the contractor
desire to conduct the program on Fridays.

QACPS also charges a monthly coordination fee of $500 per school population served during the school
year. Note that if two sites combine the monthly fee will be 1 % x $500 or $750 for the combined school

sites. However, no more than two sites may combine.

If there is a Summer Program, QACPS charges a monthly summer coordination fee of $1,000 for the site.

lll. PROPOSAL CONTENT

1. Contact Information (Cover Page)
e Name and billing address of Contractor
e Contact Person (s)



e Location of current School Age and/or Child Care Programs
e Phone Number — Email Address
e List proposed elementary schools to be served

2. Program Narrative

Philosophy & Objectives

o Describe your experience in providing care to school-age children. Include your program goals
and philosophy.

Program Description

o Provide an overview of proposed programming that includes a description of a typical day’s
schedule, and a typical month’s schedule of activities.

o Description of curriculum model.

o Description of how free choice, structured academic focused activities, fitness activities,
homework time/assistance are incorporated into the program.

o Description of your ability to accommodate children with special academic, physical, emotional
and medical needs.

o Description of behavior management plan.

o Description of programs that you have available for children enrolled in the program during
school vacations (academic year and summer camp); early release days, emergency closings.

o Provide a one-month sample menu for morning/afternoon snacks. Include description of food
storage and handling procedures.

o Provide a description of program evaluation system with an example.

3. Program Policies and Procedures
o Provide a copy of your program’s parent handbook and policy & procedures manual.
o Describe how you keep track of what children are to be in the program on any given day.

Detail your check-in and check-out procedures and explain what will be done when a child does
not arrive at a scheduled time.



Describe your policy for situations when a parent picks up a child earlier or later than the
scheduled time. What are your safety procedures on unauthorized person pick-up?

Describe recruitment/admission procedures.

Provide an overview of your proposed marketing and public relations plan to ensure that the
program sites are fully enrolled. Include samples of advertising materials used for other
programs.

Describe your policy for children that are ill or become ill in your care.

Describe Staff selection criteria.

Provide position descriptions.

Provide a sample staffing Pattern for each of the proposed sites based upon your project
enrollment for each site including incentive plan to maintain staff consistency.

Describe the basic equipment and materials that will be provided for each site.

Parent Involvement

O

Provide a description of how parent communication will be handled including the procedure
for dealing with complaints.

Program Management

O

Describe the proposed management of the program as specifically as possible. The credentials
and experience of all members of your proposed team should be detailed.

Program Budget and Program Fees

O

Indicate the proposed fees to perform services using the template in Attachment C. If you do
not propose to provide before, after, before/after, or summer program services please leave
the information blank. Please provide applicable registration fees, sibling discounts, number of
scholarships.

What are the proposed tuition rates for the various programs you plan to offer? Please
indicate any registration fees, discounts, late fees, etc. Describe your tuition policies. For
example, how will pro-ration of tuition be handled on School’s Out Days? Do you provide for
vacation or sick days? Are there discounts for enrollment of more than one child in a family?



o Scholarship Program: It is expected that when a contractor reaches a certain level of overall
enrollment, a scholarship program for families with a demonstrated need for services will be
provided. What level of enroliment will be needed for your organization to begin to offer
scholarships? How will that enrollment level be calculated? How many Full Time scholarships
can your organization offer? How will the determination be made?

o Does your organization accept subsidized child care such as the MSDE voucher program?

References

Three references shall include: Name of Company, Fir or Government Agency; Contact Person and
Phone Number.

Building Space

All providers will be required to complete an application for the use of building space in QACPS.
The Building Use Application (ATTACHMENT D) and Building Use Policy handbook is attached for
reference (ATTACHMENT E).

Insurance License — MABE Group Insurance Pool (ATTACHMENT A)

Applicant Bid Certification Form (ATTTACHMENT F)

10



Requirements for the Proposal are listed below. Respondents must use the following outline and submit
the information and forms in the following order:

Number Description Attachment
1. Cover Page
2. Program Narrative. Respond to following topics listed | Note: A successful applicant
in RFP: will respond to all the bullets
o Program Description listed under each topic.
o Philosophy and Objectives
o Scope of Work
o Program Policies and Procedures
o Parent Involvement
o Program Management
o Program Operating Budget Attachment H
To include: Personnel, Fringe Benefits, Travel,
Equipment, Supplies, Contractual,
Other/Marketing, Direct and Indirect Costs
o Program Materials, Program Evaluation Plan, Parent Handbook
Program Marketing Plan Policies & Procedures Manual
Marketing Materials
o Performance measures to include data for
growth areas such as academic,
emotional/social/behavioral, socio-economic | Snack Menu
(e.g. from Parent Survey)
3. References
4. Proposed Program Fees Attachment C
(Including Out of School Time)
5. Application for Use of Building Space Attachment D
6. Insurance Information Attachment A
See requirements listed in Attachment A
7. Applicant Bid Certification Form Attachment F
8. Copies of all site Licenses (MSDE Office of Child Care)
OR plan describing timeline for obtaining licenses for
each site.
9. Copy of all incidents of license revocation,
suspension, or provisional status. If such incidents
have NOT occurred, provide a statement of continued
active status.
10. Last three years of organization’s audited fiscal
statements

11



Iv. PROPOSAL EVALUATION AND CONTRACT AWARD PROCEDURES

QACPS reserves the right to reject any or all proposals. QACPS reserves the right to accept a

proposal, which, in its judgement, best serves the interests of the Board, without regard to the
lowest bid. It is not the policy of the Board of Education of Queen Anne’s County to purchase on
the basis of low bids alone. The Evaluation Committee will evaluate and rate all proposals based

on the Evaluation Criteria below. QACPS reserves the right to conduct site visits and/or
interviews and/or request that proposers make presentations and/or demonstrations, as
deemed applicable and appropriate. Although discussions may be conducted with proposers

submitting acceptable proposals, QQACFPS reserves the right to award contracts on the basis of

initial proposals received, without discussion; therefore, the proposer’s initial proposal should

contain best programmatic and price terms.

Evaluation Criteria

CRITERIA POSSIBLE | SCORE
POINTS
Narrative of Program Description including: Philosophy, 50
Objectives, Scope of Work and Program Policy and
Procedures, Parent Involvement, Program
Management, Program Materials
References 15
Proposed Budget and Fees 35
TOTAL POSSIBLE POINTS 100

12



MABE Group Insurance Pool

Recommended Insurance Requirements and Waiver of
Subrogation Lanquage For Leases with Child Care Providers

Note: As with any contract language, our suggested wording below should be reviewed
by counsel prior to incorporation into any contract. :

1 - General Insurance Requirements

1.1~ Tenant shall not commence any occ%gancy, use or maintenance of or operations on
the premises of the Board of Education of U€en Anne's County (the Board)- under this
Agreement until Tenant has obtained at Tenant's own expense all of the insurance as required
hereunder and such insurance has been approved by the Board. Approval of insurance
required of Tenant will be granted only after submission to the Board of original certificates of
insurance signed by authorized representatives of the insurers or, at the Board's request,

certified copies of the required insurance policies.

1.2~ Insurance as required hereunder shall be in force throughout the term of the
Agreement. Original certificates signed by authorized representatives of the insurers or, at the
Board's request, certified.copies of insurance policies, evidencing that the. required insurance is
in effect, shall be maintained with the Board throughout the term of the Agreement.

1.3- All insurance policies required hereunder shall be endorsed to provide that the policy is
not subject to cancellation or non-renewal until forty-five (45) days prior written notice has been

given to the Board.

1.4 - All required insurance coverages must be underwritten by insurers allowed to do
business in the State of Maryland and acceptable to the Board. The insurers must also have a
policyholders' rating of "A-" or better, and a financial size of "Class VII" or better in the latest
evaluation by A. M. Best Company, unless the Board grants specific approval for an exception.
The Board hereby grants ‘specific approval for the acquisition of workers compensation and
employers liability insurance from the Injured Workers Insurance Fund of Maryland.

1.5- Any deductibles or rétentions in excess of $10,000 shall be disclosed by Tenant, and
are subject to the Board's written approval. Any deductible or retention amounts elected by.
Tenant or imposed by Tenant's insurer(s) shall be the sole responsibility of Tenant.

1.6 - Failure of Tenant to have the required insurance in effect shall be a default under this
Agreement.

2 - Tenant's Insurance

2.1~ Tenant shall purchase and maintain the following insurance coverages on an
occurrence basis at not less than the limits specified. below or required by law, whichever is

greater:

2.1.1- Commercial general liability insurance or its equivalent for bodily injury,
personal injury and property damage including loss of use, with minimum limits of:

$ 1,000,000 each occurrence; .

$ 1,000,000 personal and advertising injury;

$ 2,000,000 general aggregate; and 4

$ 1,000,000 products/completed operations aggregate.

This insurance shall include coverage for all of the following:

Insurance Bbyers' Councll, Inc. Page 1 of 3 Child Care Lease-Insurance Reguirements-ed.07-2011




MABE Group Insurance Pool -

i. Liability arising from premises and operations;

ii. Liability arising from the actions of independent contractors;

jii. Liability arising from products and completed operations;

iv. Contractual liability including protection for Tenant from bodily injury and
property damage claims arising out of liability assumed under this

Agreement; and
v. Liability arising from child care. (Any specific child care exclusion must be

deleted.) -

2.1.2- Business auto liability insurance or its equivalent with a minimum limit of
$1,000,000 per accident and including coverage for all of the following:

. Liability arising out of the ownership, maintenance or use of any auto (if
Tenant does not own or lease any autos, then hired and non-owned autos

only); and
ii. Automabile contractual liability.

2.1.3~ If Tenant -has any employees, workers compensatioh insurance or its
equivalent with statutory benefits as required by any state or Federal law, including
standard "other states" coverage; employers liability insurance or its equivalent with

minimum limits of:
$ 100,000 each accident for bodily injury by accident,

$ 100,000 each employee for bodily injury by disease; and
$ 500,000 policy limit for bodily injury by disease.

2.1.4- Umbrella excess liability or excess liability insurance or its equivalent with
minimum limits of: :

$ 1,000,000 per occurrence;
$ 1,000,000 aggregate for other than products/completed operations and auto

‘ liability; and
$ 1,000,000 products/completed operations aggregate

and Including all of the following coverages on the applicable schedule of underlying
insurance:

1. Commercial general liability;
ii. Business auto liability; and
fii. - Employers liability.

OPTIONRE (fosintliide it Board deems approptiate)

o
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2.2 — The Board of Education of County and its elected and appointed officials, -
~ officers, -employees and authorized volunteers shall be named as additional insureds on
Tenant's commercial general liability insurance and umbrella excess or excess liability

Insurance Buyers’ Council, Inc. Page 2 of 3 Child Care Lease-Insurance Requirements-ed.07-2011




:

MABE Greup Insurance Poel

insurance policies with respect to liability arising out of or related to Tenant's use, occupancy or
maintenance of the Board's premises or operations incidental thereto. '

Special Note: 1ISO forms CG 2009 and CG 2010 entitled “Additional Insured - Owners,
Lessees or Contractors ~ Scheduled Person or Organization” (previously Forms A and B
respectively) are NOT ACCEPTABLE. 1SO form CG 2026 entitled “Additional Insured -
Designated Person or Organization” or a manuscript endorsement with the above

wording is required. -

2.3- Ineurance or self-insurance provided to the Board and its elected and appointed

officials, officers, employees and authorized volunteers under any Tenant's liability insurance or
self-insurance required herein shall apply separately to each insured- against whom claim is
made or suit is brought, except with respect to the limits of insurance or self-insurance. (Any
cross suits or cross liability exclusion shall be deleted from Tenant's liability insurance policies

required herein.)

2.4- Ihsura.nce or self-insurance provided to the Board and its elected and appointed

. officials, officers, employees and authorized volunteers as specified herein shall be primary, and

any other insurance, self-insurance, coverage or indemnity available to the Board and Board's
elected and appointed officials, officers, employees and authorized volunteers shall be excess
of and non-contributory with insurance or self-insurance provided to the Board and its elected
and appointed officials, officers, employees and authorized volunteers as specified herein.

3 - Indemnification

3.1- To the fullest extent permitted by law, Tenant agrees fo defend, indemnify, pay on
behalf of, and hold harmless the Board and its elected and appointed officials, officers,
employees and authorized volunteers against any and all losses, claims, suits, costs, demands,

' damages, liabilities or expenses (including attorney’s fees), arising out of the arising out of or

related to the Tenant's occupancy, maintenance or use of the Board's premises or operations
incidental thereto. Such obligation to defend, indemnify, pay on behalf of, and hold harmless
the Board and its elected and appointed officials, officers, employees and authorized volunteers

shall survnve the termination of this Agreement.

4- Waiver of Rights of Recovery

4.1- To the fullest extent permitted by law, Tenant and its invitees, employees, officials,
volunteers, agents and representatives waive any right of recovery against the Board of
Education of Queen Anne's County for any and all claims, liability, loss, damage, costs or
expense (including attorneys’ fees) arising .out of the Tenant’s occupancy, use, maintenance of
Board premises or operations of Tenant on Board premises. Such waiver shall apply regardless
of the cause of origin of the injury, loss or damage, including the negligence of the Board and its
elected .and appointed officials, officers, volunteers, consultants, agents and empioyees.
Tenant shall advise its insurers, if any, of the foregoing and such insurers shall permit the above -

waiver of Tenant's rights of recovery in their policies.

5 - Damage to Property of Tenant and its Invitees

51 - To the fullest extent. permitted by law, Tenant shall be solely responsible for any loss
or damage to property of Tenant or its invitees, employees, officials, volunteers, agents and
representatives while such property is on, at or adjacent to the premises of the Board.

Insurance Buyers’ Council, Inc. Page 3 of 3 Child Care Lease-Insurance Requirements-ed.07-2011
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QACPS 2025-2026 CALENDAR

11-14 New Teachers Report

18 All Teachers Report

25 First Day Grades 1-6 & 9

26 First Day Grades 7-8, 10-12

27 First Day Pre-K & Kindergarten

29 > Day All Schools & Central
Office -Labor Day

1 All Schools & Central Office
Closed - Labor Day

17 All Schools- Professional
Development- MSEA
Convention

24/, Day Elementary/Middle only-
Conference Preparation

30 % day All Schools-
Elementary/Middle Conferences,
High School Q1 Grading

31 All Schools Closed- High School
Professional Dev, Elem/Middle
Conferences

21 "2 day Elementary/Middle -
Grading

26-28 All Schools & Central Office
Closed -Thanksgiving Holiday

22-31 All Schools & Central Office
Closed - Winter Holiday

1-2 All Schools & Central Office
Closed- Winter Holiday

19 All Schools & Central Office
Closed - Martin Luther King, Jr
Day — WEATHER contingency day

21-22 /> Day -High School Only
12:00 Dismissal- Final Exams

23 & 26 All Schools- Professional
Development

FEBRUARY
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REPORTING DATES:

Middle & High School

Q

16 All Schools & Central Office Closed
— Presidents’ Day — WEATHER
contingency day

6 > day Elementary/Middle - Grading

20 2 day Elementary/Middle —
Conference Preparation

27 ‘> day Elementary/Middle -
Conferences

2 % day All Schools- High School Q3
Grading, Elementary/ Middle
Conferences

3-10 All Schools & Central Office
Closed - Spring Break

22> day All Schools —
Elementary/Middle Grading

25 All Schools & Central Office Closed
— Memorial Day

10-11 2 day All Schools/ High School
Final Exams

12 ', day All Schools — Last Day for
Students and Staff

180 student days/ 189 teacher days

3 weather days embedded & 2 weather
contfingency holidays included

If additional snow days are required, the
school year calendar will be amended.

Q1 ends 10/30/2025, Reports 11/7/2025

Q2 ends 1/22/2025, Report s 1/30/2025
Q3 ends 4/2/2025, Reports 4/17/2026
Q4 ends 6/12/2026, Reports 6/17/2026

Elementary School

T1 ends 11/25/2025, Reports 12/5/2025
T2 ends 3/6/2026, Reports 3/13/2026
T3 ends 6/12/2026, Reports 6/12/2026


http://www.calendarlabs.com/holidays/us/new-years-day.php
http://www.calendarlabs.com/holidays/us/martin-luther-king-day.php

ATTACHMENT C

PROPOSED FEES

BAYSIDE ELEMENTARY SCHOOL

Before care Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

After care Fee Per day

@ P

Registration fee

Sibling discount

Scholarships

Before/after care fee Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Schools out rates Fee Per day

@ P

Registration fee

Sibling discount

Scholarships

Summer program rates Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Queen Anne’s County Public Schools e Out-of-School Time Initiative
Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173
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PROPOSED FEES

CENTREVILLE ELEMENTARY

Before care Fee Per day

@~ P

Registration fee

Sibling discount

Scholarships

After care Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Before/after care fee Fee Per day

@~ P

Registration fee

Sibling discount

Scholarships

Schools out rates Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Summer program rates Fee Per day

@~ P

Registration fee

Sibling discount

Scholarships

Queen Anne’s County Public Schools e Out-of-School Time Initiative
Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173




ATTACHMENT C

PROPOSED FEES

CHURCH HILL ELEMENTARY SCHOOL

Before care Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

After care Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Before/after care fee Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Schools out rates Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Summer program rates Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Queen Anne’s County Public Schools e Out-of-School Time Initiative
Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173




ATTACHMENT C

PROPOSED FEES

GRASONVILLE ELEMENTARY SCHOOL

Before care Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

After care Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Before/after care fee Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Schools out rates Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Summer program rates Fee Per day

&L A

Registration fee

Sibling discount

Scholarships

Queen Anne’s County Public Schools e Out-of-School Time Initiative
Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173




ATTACHMENT C

PROPOSED FEES

KENT ISLAND ELEMENTARY SCHOOL

Before care Fee Per day

@ P

Registration fee

Sibling discount

Scholarships

After care Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Before/after care fee Fee Per day

@ P

Registration fee

Sibling discount

Scholarships

Schools out rates Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Summer program rates Fee Per day

@ P

Registration fee

Sibling discount

Scholarships

Queen Anne’s County Public Schools e Out-of-School Time Initiative
Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173




ATTACHMENT C

PROPOSED FEES

MATAPEAKE ELEMENTARY SCHOOL

Before care Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

After care Fee Per day

@ P

Registration fee

Sibling discount

Scholarships

Before/after care fee Fee Per day

&L PhH

Registration fee

Sibling discount

Scholarships

Schools out rates Fee Per day

@~ P

Registration fee

Sibling discount

Scholarships

Summer program rates Fee Per day

&L PH

Registration fee

Sibling discount

Scholarships

Queen Anne’s County Public Schools e Out-of-School Time Initiative
Amy Cummins email: amy.cummins@qacps.org; phone: 410-758-2403 ext. 173
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Public Schools
v A v Ao
Educate -@r- Encourage @@= Enable
v v

USE OF BUILDINGS, GROUNDS AND OTHER FACILITIES
APPLICATION - AGREEMENT FORM

School:
Facilities Requested By:
(Name of Individual)
Organization:
Address: Telephone (Home):

Telephone (Work):

Liability Insurance
Name of Company:

Policy number: Telephone:
Activity: Estimated attendance:
Activity Date: Time: to

Facilities requested: (Description)

YES NO

Non profit Organization ] L]

For Fund Raising Activity I:] |:|

For Non-Fund Raising Activity |:| []
Admission Fee: Children: Adults: Tuition:

Special Requests (Equipment, furniture arrangements, extra help, etc.)

Rental Fee, if applicable. Payment due within 30 days of receipt of invoice.

Organization/individual to be invoiced:

Address if different from above:

I/We hereby agree that I/We have read and will abide by the rules and regulations for buildings and
faciltites use and by the priority order as stated in Section D of the Building Use Policy.

Signature of Responsible Party Signature of Witness

Signature of Facilities Use Coordinator Date



TO ALL WHICH THESE PRESENT SHALL COME OR MAY CONCERN, GREETING: KNOW YE, That

have remised, released, and forever discharged and by these

(Name of Organization)
presents do for themselves, their and each of their heirs, successors, executors and administrators, remise, release
and forever discharge and agree to indemnify and said BOARD OF EDUCATION OF QUEEN ANNE'S COUNTY
and its successors, of and from all and every manner of action and actions, cause and causes of actions, suits,
debts, dues, sums of money, accounts, reckoning bonds, bills, specialties, covenants, contracts, controversies,
agreements, premises, variances, trespasses, damages, judgments, extants, executions, claims and demands
whatsoever in law or in equity, which against said BOARD OF EDUCATION OF QUEEN ANNE'S COUNTY, and
person or corporation eve had, now have, or which they or their successors, heirs, executors or adminstrators,
hereafter can, shall or may have, for upon or by reason of any matter, cause or think whatsoever from the
beginning of the world to the date of these presents, arising from the use of School Building or Grounds at
, Queen Anne's County, Maryland on the day of

(Name of School)

,20___ . The expressly agrees to indemnify
(Name of Organization)

and hold harmless the said BOARD OF EDUCATION OF QUEEN ANNE'S COUNTY, and its successors from any
and all claims against the BOARD OF EDUCATION OF QUEEN ANNE'S COUNTY of any kind of nature whatsoever

arising out of or resulting from the use of School Building or Grounds at

(Name of School)
including any expenses and attorney's fees which the BOARD OF EDUCATION OF QUEEN ANNE'S COUNTY, and

its successors may incur in defending any such claims; and the shall
(Name of Organization)

satisfy, pay and discharge any and all judgements, fines, expenses and attorney's fee that may be recovered against

the BOARD OF EDUCATION OF QUEEN ANNE'S COUNTY and its successors, in any such acts or actions.

IN WITNESS WHEREOF, have hereunto set hand and seal this day of , 20 .

(Notary's Signature) (Name of Organization)

NOTARY'S SEAL

(Witness)
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POLICY TITLE:
Building Use
ADOPTION/EFFECTIVE DATE:

August 03, 2011
POLICY/PROCEDURE MANUAL SUMMARY CATEGORY:

School—Community — Home Relations

USE OF SCHOOL FACILITIES
SECTION A: PHILOSOPHY

Public school facilities in Queen Anne's County are devoted primarily to instructional programs and
school-sponsored activities. However, the Board of Education recognizes that it is imperative that its
facilities be utilized to the fullest extent possible, maximizing the benefit from public investment.
Therefore, in accordance with Public School Laws of Maryland and in recognition of its communities'
needs, the Board of Education of Queen Anne's County encourages use of its buildings and grounds by
qualified groups for approved civic, social and recreational activities when these facilities are not being
used for their principal purpose.

SECTION B: POLICY

The schools' facilities may be used by insured, recognized, non-profit groups whose activities comply
with federal, state, and local law, and with the policies stated herein. Using groups must have DEFINITE
STRUCTURE, SPONSORSHIP AND ORGANIZATION INSURANCE before any consideration is to be
given. THE BOARD OF EDUCATION OF QUEEN ANNE’S COUNTY reserves the right to reject any
application if, in its opinion, the group making application has failed in any way to comply with any part
of these policies. The Board also reserves the right to waive any or all conditions of this policy and/or to
stipulate additional conditions if, in its judgment, such action is in the best interest of the community
and/or school system. In addition, the Board reserves the right to review this policy annually, revising if
necessary to better ensure efficient and equitable use of facilities by the community.

SECTION C: AVAILABILITY OF FACILITIES
Facilities are available for use after the regular day except in these cases.

1.  Whenever schools are dismissed early or closed due to inclement weather, there will be no

afternoon or evening programs.
2. When schools are closed, there will be no programs or meetings scheduled except for special

events of significant, county-wide importance or in extreme emergency situation.

3. On PTSA meeting dates, public hearing dates, elections, and dates when special school events
requiring full use of the building are held during the evening (plays, dinners, etc.), there will be
no afternoon or evening programs.

4. Use of buildings and grounds on Professional Day will be permitted only in extreme or
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emergency situations.

5. During summer months schools will be closed Fridays, Saturdays, and Sundays. Programs will
be scheduled in coordination with summer maintenance activities and summer school schedules.

6. All use of facilities is contingent upon availability of custodial coverage.
SECTION D: CATEGORIES OF USERS

Use of school facilities is permitted for the following groups or organizations in priority order as
long as activities reflect the main purpose of the group.

CATEGORY A: First Priority School-Related Groups

This includes school-related groups involved in the K-12 instructional program, school teams,
Adult Education classes, clubs, and any special events such as class plays and concerts.
Included in this group are booster clubs, parent-teacher associations, teacher associations and
county school alumni associations.

CATEGORY B: Queen Anne's County Recreation and Parks

CATEGORY C: Federal, State, and Local Government

This group includes town and county commissioners, the election board, the department of
public works, health, planning and zoning, libraries, social services, etc. Law enforcement and
fire departments are included in this group.

CATEGORY D: Youth Groups and Youth Activities Conducted by Adults

In this category are Scouts, 4-H, and youth sports leagues (indoor activities). Also included are
other organized, structured, and insured school-age groups led by adults and approved as
appropriate.

CATEGORY E: Other Educational Groups

This includes colleges and non-profit training programs.
CATEGORY F: Civic Groups

Included are service organizations: Lions, Rotary, Elks, and other approved groups involved in
charity or other non-profit community activities.
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CATEGORY G: Community Cultural and Improvement Groups

Arts federations/councils, community improvement groups, and other non-profit groups
promoting approved cultural events such as musical concerts, plays, recitals, etc., are included.

CATEGORY H: Religious Groups

Religious groups whose place of worship has been damaged, destroyed, or is being constructed
may use school facilities as approved by the Board of Education of Queen Anne's County. (See
page 6.) Other activities sponsored by established churches will be considered for approval on
an individual basis.

LEGAL REFERENCE: Public School Laws of Maryland, 7-108. Annotated Code of Maryland,
Article 14.

SECTION E: INSURANCE REQUIREMENTS

It is the group's or agency's responsibility for the protection of the user, as well as the Board of
Education, to furnish to the Board a certificate of insurance satisfactory to the Board evidencing
insurance coverage of not less than $1,000,000.00 comprehensive general liability insurance (including
spectator liability) and $100,000.00 property damage insurance. The certificate of insurance can only
be canceled upon 30 days written notice. The certificate of insurance shall also state that the Board of
Education of Queen Anne's County is named insured on the insurance policy.

SECTION F: REQUIREMENTS AND RESTRICTIONS

1. No activity will be scheduled which is restrictive by reasons of race, creed, color, or sex.

2. PERMISSION TO USE SCHOOL FACILITIES WILL BE GRANTED ONLY WITH THE FULL
UNDERSTANDING THAT THE APPLICANT WILL ASSUME FULL RESPONSIBILITY AND
LIABILITY AND WILL REIMBURSE THE BOARD OF EDUCATION FOR ANY DAMAGE
TO THE GROUNDS, BUILDINGS, OR CONTENTS RESULTING FROM SUCH USE. THE
AMOUNT OF DAMAGE WILL BE DECIDED AND INVOICED BY THE BOARD OF
EDUCATION OF QUEEN ANNE'S COUNTY.

3. Continued use by any group is contingent upon the group's taking proper steps to protect school
property and ensure the safety of the public.

4. Activities will not be in competition with programs offered by the Board of Education of Queen
Anne's County.

5. Groups using school facilities must conduct activities that are: (a) orderly and lawful, (b) not of a
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12.

13.

14.

15.
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nature to incite others to disorder, and (c) in compliance with federal, state, and local laws.
School facilities are not available for private fund raising purposes or for private enterprise.

Any proposed fund raising activity of a community organization will be reviewed individually,
considering the purpose, fees or tuition, space and duration requested.

Political groups may not use school facilities for fund raising activities.

No organization, public or private, may use school facilities for any activity which involves
gambling or any other criminal activity.

Groups or individuals may not use school facilities for parties and celebrations that are essentially
private in nature such as birthdays, anniversaries, showers, etc.

The possession, use, or distribution of intoxicants and/or controlled dangerous substances on school
property (building and grounds) is prohibited.

Smoking in school buildings and on school grounds is prohibited.

Publicity, promotional materials, and decorations must be pre-approved by the School Facilities Use
Coordinator or the Principal/Designee of the facility used.

An approved and scheduled event is subject to cancellation at any time because of failure to comply
with facilities use agreement and policy or because of a change in schedule of school-related
activities.

Schools will keep an accurate record of all scheduled events including school activities and outside
group activities. Schools will inform the Facilities Use Office of all school-related activities
scheduled after the regular school day to insure efficient and accurate scheduling and record
keeping.

SECTION G: MISUSE OF FACILITIES

If a Principal/Designee feels that the building or grounds have been or are being misused by a
group, he or she will notify the School Facilities Use Coordinator, who in turn will notify the
representative of the group whose signature appears on the use agreement. This representative
must see that the situation is corrected. If it is not, the using group may be denied further use of
facilities. A representative of the Board of Education and the principal/Designee will jointly
assess any damage to property. Repairs will be made through the Board of Education's
Maintenance Office, and the using group will be billed for repairs or cost of equipment
replacement.
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SECTION H: USE OF FACILITIES BY RELIGIOUS GROUPS

1. Religious groups whose place of worship has been damaged, destroyed, or is being constructed may
use school facilities providing such groups are actively working to secure their own facilities.

2. The request must be in writing and must be specific as to days, times, areas of use, equipment, and
activities. This request ultimately must be approved by the Board of Education of Queen Anne's
County. .

3. Any changes in the use agreement (space, times, etc.) must be submitted in writing as an
amendment for approval/inclusion.

4. The approval for use is valid for a period of 1 year. On the anniversary date, yearly, the use
agreement will be reviewed and a request for information regarding steps to secure facilities will be
presented.

5. Rates charged for this use are subject to review and change at any time.

6. Failure to comply with School Facilities Use Policy may result in termination of use agreement.
SECTION I: USE OF INDOOR FACILITIES

The following guidelines have been established for use of indoor facilities.

1. Using groups are charged with the responsibility of seeing that indoor facilities are used as mutually
agreed upon during this application procedure. Following such use, facilities must be left as they
were found.

2. Inaccordance with Public School Law, no alcoholic beverages or controlled dangerous substances
are allowed on school property. Smoking in school buildings is prohibited.

3. A responsible employee of the Board of Education must be on duty at all times when a school
building is being used.

4. Classrooms may be used by groups if their function is in full compliance with policies stated herein.
The School Facilities Use Coordinator and the Principal/Designee will judge the appropriateness of
the space requested for the activities planned, and make personnel and space assignments as
required. Specially equipped rooms such as media centers, science rooms, art and music rooms,
should not be used for other than school related activities unless usage in these areas is approved by
the Facilities Use Coordinator. As a rule, elementary classrooms are not conducive for adult
meetings.
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Under no circumstances are users to disturb blackboards, materials, supplies, and equipment of the
regular school program.

Gymnasiums are available only to organized and insured leagues and groups. Such use must not
interfere with the school program; equipment already in place (volleyball standards, gymnastic
apparatus, bleachers, etc.) must not be disturbed. Only activities considered appropriate for this
area will be approved. No groups will be allowed to use the gymnasium exclusively or so
extensively as to prohibit use by other interested groups. Use shall be assigned according to
Categories on pages 3-4.

The use of multi-purpose rooms, cafeterias, and gymnasiums will include only the normal seating
arrangements and will not exceed the posted maximum seating or assembly capacity.

Users are responsible for providing adult supervision for activities at all times, and for seeing that
participants and spectators use only approved areas of the building.

Afternoon programs may not start before the end of the regular school day. Evening programs or
meetings must conclude prior to 10:00 p.m. Exceptions must be pre-approved.

Custodians (or any Board of Education employees) will not assume any supervisory responsibilities
related to use of facilities, nor should they interrupt their regular duties to perform tasks for using
groups. Such assistance must be pre-arranged and approved.

Decorations may not be used in the buildings unless they are of fireproof material and pre-approved
by the School Facilities Use Coordinator or Principal/Designee of the building being used.

Each using group should have a standard procedure in case of any emergency. Leaders of
respective groups should be familiar with contact procedures of the police, ambulance, and fire
department.

Any damage incurred during use of the school buildings must be reported to the custodial staff
immediately for prompt attention. In addition, the School Facilities Use Coordinator must be
notified the following morning.

In the event a school sponsored or related program has to be rescheduled because of inclement
weather, the school has the authority to deny the use of a facility even though a permit has been
issued previously.

SECTION J: USE OF OUTDOOR FACILITIES
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The following guidelines have been established for use of outdoor facilities:

L.

10.

Using groups are charged with the responsibility of seeing that grassy areas, playing fields, and
courts are safeguarded from damage. '

Sponsors of using groups will assume the responsibility of seeing that parking regulations are
observed and that all use of automobiles on school driveways and parking lots is in strict accordance
with state and local traffic regulations. There is to be no parking on grassy areas, only in designated
areas.

Using groups may not display advertisements of any kind on the property.

Using groups may not erect such structures as goal posts, temporary bleachers, backstops, etc.,
without prior approval of the School Facilities Use Coordinator. If approved structures are erected,
it is the responsibility of the user to remove such structures immediately upon program termination.
If the structures are not removed within 7 days, the Board of Education will remove them at the
users' risk.

In accordance with Public School Law, no alcoholic beverages or controlled dangerous substances
are allowed on school property. In addition, smoking on school property is prohibited.

One representative from a league is to make one request for all coaches and teams in that league. A
schedule of practices and games must be presented at the time of request, prior to the first use. The
name(s) of the coaches or persons in charge each day must be submitted as part of this schedule.
Times should be accurate and adhered to. No one group will be permitted to monopolize the
playing fields of any one school.

In the event of a cancellation and/or rescheduling, the user must contact the School Facilities Use
Coordinator for prior approval.

Fields and grounds are to be used only for the purpose requested and approved. Only those areas
assigned are to be used.

A school administrator may deny the use of a playing field on any given date in order to prevent
damage to an established athletic field, or in case of conflict with athletic schedules, or for any
reason deemed appropriate. This applies to all activities, especially to contact sports such as
football, soccer, or lacrosse.

Tables, chairs, and benches may not be placed on the playing surface of tennis and multi-use courts
by a group. Heavy mechanical equipment may not be brought on the grounds except on driveways
and parking areas. Portable booths and equipment must be removed immediately after the activity.
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Groups may not dig holes or drive stakes. Only pre-approved portable type booths or equipment
may be used.

Lines may not be painted on tennis and multi-use courts or on any other paved surface. No cutting
of grass or any marking of playing areas is allowed unless approved.

If concession stands are permitted, all products must be served in or on disposable containers. No
glass containers of any type are permitted. All trash and litter must be properly disposed of.
Exterior P. A. systems, electricity, and water may not be used unless an authorized representative of
the school is available to operate such equipment.

A re-scheduled school event or program will have priority over other previously approved use.

No outdoor facilities may be used while school is in session.

Groups using fields and grounds must leave them as clean as they were found.

SECTION K: USE OF EQUIPMENT

1.

Organizations wishing to use equipment while using school facilities should request such during the
application procedure. No equipment use will be approved that would impede school operation or
instruction. Approval for use of any equipment will be at the Principal's discretion.

Equipment approved for use will be checked prior to use and again after use. The using
organization will be apprized of any damages and will bear the cost of repair or replacement.

Only authorized personnel will be permitted to use console lights or other technical equipment.

Storage of equipment and materials in schools is at the user's risk. The Board of Education will not
be liable for their abuse or theft.

Pianos will not be used or moved without special permission granted by the Principal. This
movement will be made only under proper school personnel supervision. Any costs related to
damage of the instrument, re-tuning, and repairs to floors will be borne by the using organization.

Use of outdoor equipment is covered in "Use of Outdoor Facilities".

Equipment is available only on a pre-approved basis.
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SECTION L: USE OF KITCHENS

1. Sodexho must be contacted if the food service area is to be used. They will determine the cost for
usage of the area and will invoice the using groups accordingly.

2. Approved groups and/or cafeteria services using the kitchen facilities must have the necessary
Sodexho employees present to operate the cafeteria equipment. Sodexho will determine who are
the necessary cafeteria employees, as well as the number of employees needed. Use of this facility
is contingent upon their availability.

3. In-school groups may use the kitchen facilities without a building charge upon making the
necessary arrangements with Sodexho. The cafeteria manager and/or the necessary number of
employees needed to operate the mechanical equipment and supervise the use of these facilities and
equipment will be determined by Sodehxo. Proper arrangements must be made for their services.

4. Tt is the responsibility of the group using the facilities to have sufficient help to prepare the food,
wait on tables, clear away dishes, etc.

5. Users should report any malfunction or suspected malfunction, i.e., plumbing, electric, etc., to the
custodial staff immediately.

SECTION M: APPLICATION PROCEDURES

Groups interested in using facilities should contact the School Facilities Use Coordinator to apply for
use of a desired facility at least 2 weeks prior to proposed use. The school Facilities Use Coordinator is
Mr. Sid Pinder. He can be contacted on 410-758-2403. If the request is approved by the
Principal/Designee and the School Facilities Use Coordinator, the applicant is notified by phone and
sent an application to complete and return as instructed. Upon its receipt, the School Facilities Use
Coordinator will sign the application/contract and the event will be scheduled at the facility to be used
and incorporated into a master schedule. The following deadlines have been set to facilitate the
scheduling of priority groups such as school related activities and those of the Queen Anne's County
Recreation and Parks:

Deadlines:  August 15
December 15
May 15

The approved application becomes the permit to use school facilities. All permits to use public school
facilities expire at the conclusion of the scheduled event or activity for which the facility was requested.
Permits expire at the end of the scheduling period (1 year) unless renewal is granted for another year
following re-application.
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Should the user wish to cancel or modify the request before or after approval, the School Facilities Use
Coordinator should be notified immediately.

SECTION N: FEES AND CHARGE PROCEDURE
1. The total fee will consist of three elements as follows:
A. A building fee - Charges levied to offset costs of building operations and maintenance.

B. A custodial fee - Charges levied to cover Board of Education personnel required to be present in
the building during public use.

C. A lighting booth fee - Charges levied to offset costs of lighting booth operations and
maintenance and to cover Board of Education personnel required to be present in the lighting
booth during a performance in the auditorium.

Queen Anne’s County Public Schools
School Facility Use Fee Schedule

6/26/11
Area to Rent Cost Per Hour Number of Hours Total Cost

Classroom $14.00
Elementary Gymnasium $25.00

Middle School $35.00

Gymnasium :

High School Gymnasium $54.00

Elementary School $25.00
Cafeteria

Middle School Cafeteria $35.00
High School Auditorium $54.00
Elementary Media Center $20.00
Middle School Media $25.00

Center

High School Media Center $35.00
QACHS Lobby $45.00
Kitchen $29.00

High School Dance Studio $29.00
Portable Classroom $1.00

Heat/Air Conditioning Cost Per Hour Number of Hours Total Cost

Elementary School $37.00
Middle School $44.00

High School $120.00
Portable Classroom $1.00
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Personnel Fees Cost Per Hour Number of Hours Total Cost
Custodial Personnel $37.00
Cafeteria Personnel $44.00
Lighting Booth Technician $15.00

Lighting Booth Fee - $15.00 per hour + cost of person to operate lighting booth + $350.00
refundable deposit

Custodial Fee = $27.00 per hour or any fraction thereof.
No parking fee will be assessed for vehicle parking by participants and spectators participating
in approved activities on Board of Education grounds or facilities.

The Board of Education of Queen Anne's County reserves the right to waive charges and to
adjust them annually.

2.

Fees will be invoiced by the Board of Education of Queen Anne’s County and are payable to
the same. Failure to pay fees invoiced within 90 days will be turned over to an attorney for
collection and will be reason for denying any future use to the group or individual involved.
The Board of Education of Queen Anne’s County also reserves the right to require fees in
advance for building use at its option.

All payments will be made to the Board of Education of Queen Anne’s County, within 30
days after receiving an invoice.

As a general rule, when school facilities are used by a community group not involved in fund-
raising activities during custodial normal working hours, no labor charge will be made.
However, if, in the judgment of the Principal, additional work is required in order for the
employee to accommodate the user, labor charges will be levied for the number of overtime

hours required.

If the facilities are not used at the time requested and approved, the indicated charges will be
paid unless the School Facilities Use Coordinator or Principal/Designee is notified at least 48
hours prior to the scheduled use.

Building and labor rates will be re-computed annually, as of July 1, based on the previous
year's history of operation costs.

Groups will be charged for after school hour use of the buildings according to the following
pages.
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* Regular | ** Non-
Hours School Day
Bldg | Labor [ Bldg | Labor

CATEGORY A- SCHOOL RELATED GROUPS
1. K-12 Instructional Program NC NC NC |NC
2. School Teams NC NC NC |NC
3. Adult Education NC NC NC | NC
4, School Clubs NC NC NC [NC
5. Faculty and Teacher Association NC NC NC |NC
6. Parent Teacher Association NC NC NC |NC
7. Booster NC NC NC |NC
8. Other School Related NC NC NC |NC
9. County School Alumni Associations NC NC NC C
CATEGORY B- QUEEN ANNE’S COUNTY RECREATION & C NC C C
PARKS
CATEGORY C - FEDERAL,STATE,LOCAL GOYERNMENT
1. Town and County Commissioners C NC C C
2. Election Board C NC C C
3.County Departments of Health, Public Works, Social Services, C NC C C
Planning & Zoning, Library, Etc.
4. Department of Natural Resources C NC C C
5. State Highway Administration C NC C C
6. State Departments of Health, Social Services, Planning & Zoning, | C NC C C
etc.
7. Law Enforcement & Fire Companies C NC C C
CATEGORY D- YOUTH GROUPS AND YOUTH ACTIVITIES
CONDUCTED BY ADULTS
1. Scouts* C NC C C
2. 4-H* C NC C C
3. Youth Leagues (Indoor Activities)* C NC C C
CATEGORY E- OTHER EDUCATIONAL GROUPS
1. Colleges C NC C C
2. Non-Profit Training Groups C NC C C
CATEGORY F- CIVIC GROUPS
1. Service Organizations (i.e., Lions, Rotary, Elks, etc.) C NC C C
2. Other Approved Charity or Non-Profit Community Activities C NC C C
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CATEGORY G- COMMUNITY, CULTURAL AND

IMPROVEMENT GROUPS

1.Arts federation/Councils C NC C C
2. Community Improvement Groups C NC C C
3. Other Community Cultural Events (i.e. Baltimore Symphony, C NC C C
Dance Recitals, Gospel Concerts, Plays, etc.)

CATEGORY H- RELIGIOUS GROUPS

1. Regular Church Services C NC C C
2. Other Church Sponsored Activities C NC C C
CATEGORY I: DAYCARE PROVIDER

1.Profit C NC C C
2. Non-Profit C NC C C

Key
C =Charge
NC= No Charge
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SECTION O: RESERVATIONS

The Board of Education reserves the right to establish special policies and fees governing the use of
school facilities, if, in its judgment, the situation demands such action. The right is reserved to
revoke or annul any approved application for noncompliance with policy requirements. The Board
also reserves the right to waive any or all conditions of this policy and/or to stipulate additional
conditions, if, in its judgment, such action is in the best interest of the community and/or school
system.

SECTION P: EXCEPTIONS

Any exceptions or special requests not covered in this stated policy shall be referred to the Office of
the Superintendent or his designee.

H. References

Annotated Code of Maryland
Section 3-103
Section 3-104
Section 4-101
Section 4-108

Board Approval Acknowledged By:

Dr. Carol A. Williamson, Secretary and Treasurer
Board of Education of Queen Anne’s County
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To:

6.

Name of Company/Applicant:

ATTACHMENT F

Applicant Bid Certification Form
(Must be signed and attached to proposal)

The Board of Education of Queen Anne’s County (Board)
202 Chesterfield Avenue
Centreville, MD 21617

. We have examined and understand the proposal documents for the Out-of-School (OST)

Time Before/After Care Provider Services.
The undersigned applicant proposes and agrees, if this bid is accepted, to enter into an
Agreement with The Board to complete all Work as specified in the project scope for the
price indicated under the proposed fee section.
The undersigned applicant submits this proposal with the understanding that the Board
reserves the right to reject any and/or all proposals submitted.
Applicant accepts all of the terms and condition of the proposal.
In submitting this proposal, applicant represents, as more fully set forth in the agreement,
that:
a. Applicant has examined copies of all the proposal documents
b. Applicant submission is genuine and not made in the interest of or on behalf of
any undisclosed person, firm or organization or corporation; has not directly or
indirectly induced or solicited or induced any person, firm or a corporation to
refrain from bidding; and has not sought by collusion to obtain for him/herself
any advantage over another applicant or the Board; and
c. Applicant herby states that adequate resources and finances are available to
properly and expeditiously execute the work as quoted, and are prepared to
present further information to substantiate this statement.
Applicant has received the following Addenda of which are hereby acknowledged:

a. Addendum No: Dated:

b. Addendum No: Dated:

Address:

Printed name: Title:
Phone: Fax:
Email:

Signature:

Submitted this day of ,2012
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For complete licensing regulations and requirements refer to Code of Maryland Regulations,
Title 13A State Board of Education Subtitle 16 Child Care Centers and 13A.16.05.03

Current Space and Capacity Licensed at each Site:

Grasonville Elementary School:
30 Cafeteria or Gym

20 Room 189

25 Computer Lab

Kent Island Elementary School:
30 Cafeteria (Side A)

30 Cafeteria (Side B)

60 Gym

30 Media Center

Matapeake Elementary School:
60 Cafeteria or Gym
21 Computer Lab

Centreville Elementary School:
45 Cafeteria or Gym
18 Computer Lab
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Budget 2025-2029 Budget Narrative
(Break down individual costs in each category and provide full explanation)

Item Total
1. Personnel

Total Personnel

2. Fringe Benefits

Total Fringe Benefits

3. Travel

Total Travel
4. Equipment

Total Equipment
5. Supplies

Total Supplies

6. Contractual

Total Contractual

7. Marketing

Total Marketing

8. Other

Total Other

9. Total Direct Costs

10. Indirect Costs (Explain)

11. Total Costs




