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REGULATION  Board of Education of Queen 

Anne’s County  
 

Responsible Office: Student Support Services 

 

REGULATION for Administering Medication to Students Policy 502 
 

I. REGULATION ELEMENTS  

 

A. Procedures 

 

1. The student will be assessed by the school nurse and the parent(s)/guardian(s) will 

be notified if deemed necessary. 

 

2. Discretionary medications will be available to students with prior parental/guardian 

consent.  Discretionary medication includes Tylenol (adult and children’s), cough 

syrup and cough drops. 

 

3. Medications brought to school by the parent/guardian shall not be administered by 

school authorities unless the Maryland State School Administration Authorization 

Form is completed and signed by the student’s health care provider and the 

parent(s)/guardian(s).   

 

(a) All medications that are to be given in school must be in the original container 

or packaging.  All prescribed medications must contain the complete pharmacy 

label. 

(b) Specific information concerning dosage should be clearly stated and understood 

by school personnel.  If this information is not clear the physician will be 

notified by the school nurse.   

(c) The school nurse and a designee appointed by the principal will have the 

responsibility for administering medications. 

(d) All medications will be kept in the nurse’s office in a locked cabinet and a 

locked room.   

(e) Any changes in the medication, administration instructions or dosage will 

require a new/updated Medication Administration Form.   

(f) A log will be kept on each student indicating the date, time, medication, dosage 

and reason for administering the medication.  The log will be electronically 

signed by the nurse or designee. 

(g) The first dose of any new medication must be given by the parent(s)/guardian(s) 

at home before it can be administered in school. 

(h) No medications will be sent on after hours school trips or activities/sports by 

the school nurse.  Parent(s)/Guardian(s) must communicate with the 

teacher/coach about medication administration and the supply the necessary 

medication.   

 

https://www.marylandpublicschools.org/about/Documents/DSFSS/SSSP/SHS/SHSGuidelines/MedicationAdministrationForm_Fillable_a.pdf
https://www.marylandpublicschools.org/about/Documents/DSFSS/SSSP/SHS/SHSGuidelines/MedicationAdministrationForm_Fillable_a.pdf
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II. IMPLEMENTATION 

 

The Superintendent directs QACPS staff to implement this regulation. 

 

III. EFFECTIVE DATE 

 

Date: July 2, 2025 

 
Matthew A. Kibler, Ed.D.  

Interim Superintendent, Queen Anne’s County Public Schools  
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