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REGULATION  Board of Education of Queen 

Anne’s County  
 

Responsible Office: Operations 

 

REGULATION for Automated External Defibrillators Policy 206 
 

I. REGULATION ELEMENTS  

 

A. Procedures 

 

1. All Queen Anne’s County Public Schools (QACPS) principals shall use this 

regulation to implement a facility-specific Automated External Defibrillator (AED) 

program.  Facility-specific protocols shall include an approved program with 

complete maintenance of AED units consistent with manufacturers’ 

recommendations and applicable laws of the state of Maryland and CPR/AED 

training of local personnel. 

 

2. Principals shall have the overall responsibility and authority for ensuring 

compliance with all elements of the QACPS program (described herein). 

 

3. The QACPS AED program shall include employees designated and trained as 

QACPS AED participants.  QACPS AED participants must complete training 

adequate to provide CPR and AED services. 

 

4. QACPS AED participants must successfully complete an approved CPR/ AED 

course and maintain current CPR/AED provider status.  QACPS AED participants 

may help in emergencies, but must participate only to the extent allowed by their 

training and experience.  There must be two trained persons per AED unit per 

facility. 

 

All QACPS AED participants shall: 

 

(a) Be employees of QACPS. 

(b) Successfully complete training in cardiopulmonary resuscitation (CPR), 

in accordance with the American Health Association and in the use of 

the AED in a course provided by the county EMS director. 

(c) Be capable of performing all duties necessary to administer CPR and 

AED. 

(d) Obtain documented renewal training at least once every two years. 

(e) Refresh their AED skills twice each school year. 
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B. AED Supplies and Equipment 

 

All AED units used by the QACPS AED program shall be manufactured by the QACPS 

approved vendor.  Schools and offices shall develop a list of all permanent AED sites 

within and on QACPS properties and provide that list to all facility-based employees 

and the Director of Operations. 

 

The following supplies and equipment are required for each AED unit: 

 

1. Pocket mask or another CPR barrier device. 

 

2. CDC recommended protective gloves (non-latex or similar). 

 

3. Equipment bag or other compartment to contain mask and gloves.  This bag may 

be attached directly to the AED. 

 

4. Disposable razor, scissors and alcohol pads. 

 

5. Disposable bag. 

 

6. Naloxone (Narcan) doses (2) with instructions for use. 

 

Employees trained in the use of AED’s shall be familiar with the supplies and 

equipment required for the unit.  The School AED Service Conformer (SASC) shall 

arrange for all AED’s to be inspected once a month and to stock supplies.   

 

C. Maintenance Requirements 

 

Each AED and all related equipment must be maintained in accordance with the 

standards and established by the AED manufacturer and the U.S.A. Food and Drug 

Administration.  The equipment must be maintained in good working order at all times 

and adequate supplies must be replaced as necessary. 

 

Principals shall be responsible for: 

 

1. Arranging for weekly visual inspections of each AED unit to ensure that necessary 

equipment is present and that unit batteries maintain proper charge. 

 

2. Arranging for monthly visual inspections, performing battery inspection and 

documenting findings on the AED inspection form. 

 

3. Removing all AED units from their wall cabinets twice per school year to 

thoroughly inspect for signs of wear or damage. 

 

D. Sanitation Requirements 
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The following requirements for sanitary conditions apply to all AED units and are the 

responsibility of the building principal: 

 

1. All storage areas, equipment and supplies must be kept clean and sanitary. 

 

2. Plastic bags must be supplied for storage of soiled supplies and used disposable 

items. 

 

3. Exterior AED surface must be kept clean and identifiable. 

 

4. Hand sanitizer or antiseptic towelettes shall be supplied. 

 

5. Following the use of the AED, all equipment shall be cleaned and/ or 

decontaminated as required.  

 

E. Communications 

 

Facilities with AED’s must have telephone service readily available at all times to 

notify the local EMS in the event of a medical emergency.  If, at any time, an AED is 

deployed, 911 must be called. 

 

F. Records and Reports 

 

All facility- based AED programs must maintain the following records: 

 

1. Current listing of each AED volunteer employee including documented training 

and qualifications. 

 

2. Maintenance and safety inspection records. 

 

3. Notifications to the Director of Operations and the Health Services Supervisor 

within two hours following all deployments of the AED unit. 

 

4. A written record must be provided for all early defibrillation service activities, 

including all incidents when an AED is deployed for an actual or potential patient.  

Records must be maintained for a minimum of five years from the date of the 

incident. 

 

5. The computer summary data must be downloaded from an AED after deployment 

and copies provided to all required recipients (Supervisor of Health Services, EMS 

provider and to the school principal. 

 

G. Equipment 

 



Automated External Defibrillators | Regulation 206.1 

 

4 

 

The AED shall be brought to all appropriate medical emergencies on site.  If the AED 

is needed, the appropriate pad pack, consistent with the size of the patient, shall be 

used.  The AED will be used only after the following symptoms are confirmed: 

 

1. The victim is unconscious. 

 

2. The victim is not breathing, with exclusion of agonal breathing. 

 

3. The victim has no pulse and/ or shows no signs of circulation, such as normal 

breathing, coughing or movement. 

 

H. References 

 

Maryland COMAR 13A.05.10 

Education § 13-517 and § 13-518 

 

 

II. IMPLEMENTATION 

 

The Superintendent directs QACPS staff to implement this regulation. 

 

III. EFFECTIVE DATE 

 

Date: July 8, 2026 

 
Matthew Kibler, Ed.D.  

Superintendent, Queen Anne’s County Public Schools  
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